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Refer to the last page of the checklist for instructions.

Plan:

	 FORMCHECKBOX 
 Gather the list of internal and external release packages.

 FORMCHECKBOX 
 Gather the list of package sites that are maintained by the packages and those that are to be maintained by the webmaster.


	 FORMCHECKBOX 
 Write release tarball generation & testing script.

 FORMCHECKBOX 
 Prepare new download pages with tarballs and instructions.

 FORMCHECKBOX 
 Add release notes to the web site.

 FORMCHECKBOX 
 Add new release to the versions page.

 FORMCHECKBOX 
 Update list of packages on the capabilities page.

 FORMCHECKBOX 
 Update publications page with the latest versions of all relevant publications.

 FORMCHECKBOX 
 Update package websites to include new documentation.


Do:
Check:

	 FORMCHECKBOX 
 Test the release tarball generation & testing script.

 FORMCHECKBOX 
 Test new download pages, tarballs, and instructions.

 FORMCHECKBOX 
 Test package documentation pages.


Act:

	 FORMCHECKBOX 
 Verify that the tarball was successfully generated and posted on schedule after the Project Leader approves the release.


General Instructions:

This checklist describes website activities that are associated with the Trilinos release process.  The steps may be completed by any team member unless otherwise noted.  Steps do not need to be completed in the exact order listed and can be combined when appropriate.  If a step or a portion of a step is not applicable to a particular release, that should be noted.

The process initiation date will be considered the date on which the Process Checklist is first entered into Bugzilla as an attachment to the associated bug.  The process shall be considered complete when the associated Bugzilla bug is closed.

Process Ownership:

This document and associated procedure are owned by the Trilinos Project Leader who must approve any changes.  This document is under version control.  This document version supersedes all previous versions.

Authority to perform process:

Any team member may initiate this procedure. 

If this process or associated document is superseded after an activity has been initiated, the process shall be completed under this version unless specifically notified by the Trilinos Project Leader.

Stage Entrance and Stage Exit:

The stage entrance is the process initiation by any authorized person.  All necessary process inputs are built into the checklist.  The stage exit is the completion of this form (all steps completed and required metrics entered) and the closure of the associated Bugzilla bug.

