Trilinos-level Trilinos Release Process Checklist



rev 10/12
Refer to the last page of the checklist for instructions.

Plan:

	1.1  FORMCHECKBOX 
 Announce target release date via the Trilinos-Developers mail list (Trilinos Release Coordinator or designee). 

Target release date: 
1.2  FORMCHECKBOX 
 Send developers the package release checklist for first-time release packages. 1.3  FORMCHECKBOX 
 Review all Trilinos-level bugs in Bugzilla.  Select which bugs should be resolved prior to the release and designate those bugs as blockers for the bug associated with this checklist.
1.4  FORMCHECKBOX 
 Send developers a reminder concerning release notes.


Do:
	2.1  FORMCHECKBOX 
 Send a note to the Trilinos-Developers list announcing that the master branch is frozen for the release.

2.2  FORMCHECKBOX 
 Complete the release branch creation process. 

Date: 
2.3  FORMCHECKBOX 
 Send a note to the Trilinos-Developers list lifting the freeze on the master branch.

2.4  FORMCHECKBOX 
 Send a note to the Trilinos-Developers list announcing the name of the release branch, and lifting the freeze on the release branch.

            Date: 
2.5  FORMCHECKBOX 
 Set up release branch testing on test harness platforms (major releases only).

2.6  FORMCHECKBOX 
 Create a preliminary version of the release tarball and any Windows Installers that are planned for the release (external releases only).
2.7  FORMCHECKBOX 
 Test release branch and resolve issues as appropriate. 
  Optionally list details about testing in the body of the Bugzilla bug associated with this checklist.
2.8  FORMCHECKBOX 
 Add release notes to the release branch and optionally put a copy on the web.


Check:

	3.1  FORMCHECKBOX 
 Review the list of new files / directories added to the tarball since the last release as needed.  Follow up on any concerns.

3.2  FORMCHECKBOX 
 Verify that all test failures and bugs designated to be resolved before the release have been resolved.

Date: 
3.3  FORMCHECKBOX 
 Verify that all packages that are releasing externally for the first time have completed the copyright process and submitted a package release checklist.

Date: 
3.4  FORMCHECKBOX 
 Approve release (Trilinos Project Leader or Trilinos Release Coordinator).
Actual release date: 


Act:

	4.1  FORMCHECKBOX 
 Generate the version of the tarball and Windows Installers (if any) to be released, perform final sanity check, and make the tarball and Windows Installers available via the download page (external releases only).

4.2  FORMCHECKBOX 
 Complete any remaining steps on the Trilinos Webmaster Release Process Checklist (major releases only).

Date: 
4.3  FORMCHECKBOX 
 Tag the version of the release branch that is to be released.  Typically, for version X.Y.Z, the tag should be trilinos-release-X-Y-Z.

      Tag: 
4.4  FORMCHECKBOX 
 Announce release (after 4.1 - 4.3 have been completed). 

      Date: 
4.5  FORMCHECKBOX 
 Add a new Trilinos version to the list of version in Bugzilla if necessary.


General Instructions:

This checklist describes Trilinos-level activities that are associated with the Trilinos release process.  The steps may be completed by any team member unless otherwise noted.  Steps do not need to be completed in the exact order listed and can be combined when appropriate.  If a step or a portion of a step is not applicable to a particular release, that should be noted.
The process initiation date will be considered the date on which the Process Checklist is first entered into Bugzilla as an attachment to the associated bug.  The process shall be considered complete when the associated Bugzilla bug is closed.

Process Ownership:

This document and associated procedure are owned by the Trilinos Project Leader who must approve any changes.  This document is under version control.  This document version supersedes all previous versions.

Authority to perform process:

Any team member may initiate this procedure. 

If this process or associated document is superseded after an activity has been initiated, the process shall be completed under this version unless specifically notified by the Trilinos Project Leader.

Stage Entrance and Stage Exit:

The stage entrance is the process initiation by any authorized person.  All necessary process inputs are built into the checklist.  The stage exit is the completion of this form (all steps completed and required metrics entered) and the closure of the associated Bugzilla bug.

� This message also typically describes other details such as the (tentative) release version number, and which packages are to be (tentatively) included.





� The release branch creation process can be found in the Framework: Release Branching checklist.  Most often, nightly test failures are resolved prior to branching, even if this requires pushing back the branch date.  On a case-by-case basis, sometimes failures are resolved on the release branch.  





� The test suite that the release branch is subjected to varies by the type of release; however, all issues must be resolved (fixed or documented) before the release can be approved.





� An announcement of the release is sent to the Trilinos-Announce mail list.  Sometimes an announcement to the developer list precedes the trilinos-announce notice.  Notification is commonly also sent to N.A. Digest.








